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MSBU, BHARATPUR
M.A Semester-I

(Public Administration)

Compulsory Core Course ¢ ce)
COURSE. cODE ~ PAD lolo-T
Administrative Theories & Management- I

Unit I

Meaning, Nature and Significance of Public Administration. Evolution and present status of
Public Administration as a Discipline. Public and Private Administration. Politics-
Administration Dichotomy, Public Administration as a Social Science. Public Administration

relationship with other social sciences: Political science, Economics, Sociology, History, Law

and Psychology.
Unit IT

Approaches in Public Administration: Structural-Functional Behavioural, Ecological and

System Approaches.
Unit III

Theories of Public Administration: Classical Theory (Henri Fayol, Luther Gulick & Lyndall
Urwick). Scientific Management Theory (F.W. Taylor). Bureaucratic Theory (Max Weber,

Criticism and Post- Bureaucratic Organisation.
Unit IV

Organization: Meaning, Features and Types of Formal and Informal Organization, Principles
of Organization: Hierarchy, Co-Ordination, Unity of Command, Span of Control, Authority,
Power and Responsibility, Delegation, Supervision, Line and Staff and Auxiliary Agencies,

Centralization and Decentralization.

Suggested Reading:
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Henry Nicholas, Public Administration and Public Affairs, New Delhi: Prentice Hall,
2013.

Naidu S.P., Public Administration: Concepts and Theories, New Delhi: New Age
International, 2015.

Denhardt Janet V. & Denhardt Robert B, (eds), The New Public Service: Serving, Not
Steering, New York: M.E. Sharpe, 2007.

Denhardt Janet V. & Denhardt Robert B., Public Administration: An Action
Orientation, Wadsworth, 2008.

Avasthi A. & Maheshwari S., Public Administration, Agra: Lakshminarayan Agarwal,
2012.

O’Leary, Rosemary et al. (eds), The Future of Public Administration around the World:
The Minnowbrook Perspective, D.C.: George Town University Press.

Sharma M.P., Sadhana B.L. & Kaur Harpreet, Public Administration in Theory and
Practice, Allahabad: Kitab Mahal, 2010.

Sharma M.P, Sadhana B.L. & Kaur Harpreet, Lok Prashasan: Siddhant evam
Vyavahar, Allahabad: Kitab Mahal, 2010.

Avasthi A. & Maheshwari S., Lok Prashasan, Agra: Lakshminarayan Agarwal, 2017.
Shafritz, J.M., Russell, E.W. & Borick, P. Christopher, Introducing Public
Administration, Routledge, 2012.

Rosenbloom, H. David & Kravchuk, S. Robert, Public Administration, McGraw Hill,
2004

Pfiffner and Presthus: Public Administration

Simmon, Smithburg & Thompson: Public Administration

Felix A. Nigro: Modem Public Administration

McGergor: The Human Side of Enterprise

Prabhu Dutt Sharma, Lok Prashashan (Hindj)
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COURSAE e ORE - PR ~10102-T
Comparative Public Administration - I

Unit I
Comparative Public Administration: Concept, Nature, Scope and Significance and
Evolution. Salient features of Administration in Developed and Developing countries.

Unit IT

Comparative Public Administration and Environment - Social, Economic, Cultural,

Political, Approaches: Institutional, Structural-Functional Approach, Behavioural,
Approach, Ecological and System Approach.

Unit III

Salient features of Administrative System of UK., U.S.A., France and Japan.
Unit IV

Contribution of F.W. Riggs: Fused-Prismatic-Diffracted Models. Theory of Prismatic Society
(Sala Model, Bazar Canteen Model). Relevance of Riggs, Concept of Development

Administration and Administrative Development.

Suggested Reading:

* Prof. Ravindra Shama & Dr. Vikrant K. Sharma, Comparative Public Systems (in
HINDI), College Book House, Jaipur.

* Ramesh K. Arora: Comparative Public Administration.

* William Siffin (ed): Towards the Comparative Study of Public Administration (1957)

* Ferrel Heady and Sybil Stocks (ed): Paper in Comparative Public Administration
(1962), Articles by Heady, Riggs and Diamant.

e Ferrel heady: Public Administration: A Comparative Perspective, N.J. Englewood
Cliffs, 1966

e Fred W. Riggs: Administration in Developing Countries.

e HH. Garth and C. Wright Millis, Max Weber: Essays in Sociology (Portions on
Bureaucracy).

¢ Edward Weidner (ed): Development Administration in Asia

e Fred W. Riggs (ed): Frontiers of Development Administration.

* Prof. Surendra Kataria: Comparative Public Administration, Malik & comp. Jaipur.
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* Gupta, Bhuvnesh, Comparative Public Administration.

e Chaturvedi, T.N., Tulnatmak Lok Prashasan, Jaipur, College Book Deport, 1994.
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COURSE CODE~— PAD-|8]63-T
Personnel Administration

Unit I

Public Personnel Administration: Meaning, Nature, Scope and its Importance. Concept of

Human Resource Management (HRM). Evolution and Significance of civil services in

developed and developing countries.

Unit II

Civil services: Classification, Recruitment, Training and Promotion, Performance Appraisal,

Code of Conduct, Pension and Retirement Benefits.
Unit IIT

Employer-Employee Relations, Grievance redressal Mechanism, Professional Associations
and Unionism, Political rights of civil servants, Right to Strike. Neutrality of civil services,

Ethics in Civil Service, Ethics of Bhagvad Geeta and its Role in Administration
Unit IV

Bureaucracy: Its nature and concept, Recent Trends and Types of Bureaucracy with Special

Reference to Morstein Marx. UPSC and SSC: Composition, Powers and Functions.

Suggested Readings:

e Goel, S.L. — Public Personnel Administration, New Delhi: Deep & Deep Publications,
2004.

® Maheshwari, S.R. — Public Administration in India: The Higher Civil Service, New
Delhi: Oxford University Press, 2005.

e Jain, C.M. - Public Personnel Administration, Jaipur; College Book Depot, 2003,

e Chaturvedi, C.L. — Manav Sansadhan Prabandhan, New Delhi: Mahavir Book Depot,
2014.

e O’Stahl, Glenn — Public Personnel Administration, New York: Harper & Row
Publishers, 1983.



* Hays, S. & Kearney, R.C. — Public Personnel Administration: Problems and Prospects,

New Jersey: Prentice Hall, Englewood Cliffs, 2003.

® Arora, Ramesh K. & Goyal, Rajni — Indian Public Administration: Institutions and
Issues, New Delhi: New Age International, 2013,
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QE
M.A Semester-I

(Public Administration)

Elective Core Course (Select any two) &>
— COURSE CODE-PAD-[0]04-~ T
Politics and Administration

Unit I
Political System- Meaning, Features & Functions, Importance of Comparative Analysis.

Approaches to the Study of Political System: Structural-Functional, Systems &
Institutional.

Unit 11

Ideas of Kautilya, Lucian Pye, Harold Laski on Political and Administrative Systems. Models—
David Easton & Almond on Political System.

Unit III

Administrative System - Meaning & Features. Relationship between Political and
Administrative Systems. Political Parties: Meaning, Types, Party System in India, Recognition
of National and State Parties. Pressure Groups & Interest Groups: Meaning and their Role in
Political System. Administrative State & Political Development — Meaning, Nature and

Significance.
Unit IV

Coalition Government — Definition & Types of Coalition. Political Movements, Electoral
System, Electoral Reforms after 1991, Representation of People Act & Anti-defection Law.
National Integration — Meaning, Necessity, Factors Influencing the National Integration and
National Integration Council. Public Movements — Meaning, Forms and Impact of

Contemporary Movements.

/ %6“\ M
Suggested Readings: :
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* Lucian W. Pye, Aspects of Political Development, New Delhi: Amerind Pub. Co. Pvt.
Ltd, 1966.

* Almond Gabriel A. & Coleman James S., The Politics of the Developing Areas.

Princeton: Princeton University Press, 1960.

* Brecht, Political Theory: The Foundations of Twentieth Century Political Thought,

Princeton: Princeton University Press, 1959.

* Kettl, Donald F., Politics of the Administrative Process. New Delhi: Sage Publications,
2017.

* Mathur, Kuldeep, Public Policy and Politics in India: How Institutions Matter, Oxford
India, 2013.

® Varma, S.P., Modern Political Theory, Vikas Publishing House, 1975.
* McCormick, John, Comparative Politics in Transition, Wadsworth, 2003.
® Johari, J.C., Comparative Politics, Sterling Publishers, 2008.
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Administrative Law
COURSE cODE~ o]0 5-T
Unit I

Administrative Law: Meaning, Nature, Scope and Significance. Causes for its Growth and
Sources of Administrative Law. Relation between Law & Public Administration,
Constitutional Law and Administrative Law. Rule of Law,

Unit II

Doctrine of Separation of Powers, Principles of Checks and Balances, and Principles of
Natural Justice. Evolution of Administrative Law in France. Conseil d’Etat: Composition,
Powers and Functions. Court of Cassation in France: Composition and Functions.

Unit ITT

Administrative Action: Meaning, and Utility. Delegated Legislation: Meaning, Types,
Causes for its Growth, Advantages and Disadvantages. Concept of Sub-Delegation.
exceptions to Rule of law, Procedural Effects of Ultra Vires.

Unit IV

Administrative Adjudication: Meaning, Nature, Scope and Significance. Causes for its
Growth and Redressal of Grievances — Vigilance and Control. Administrative Tribunals -
With Reference to Rajasthan, National Green Tribunal (NGT) and Pollution Control Board
(PCB): Organization, Powers and its Importance.

Suggested Readings:

* Kesri, U.P.D., Administrative Law, Allahabad Central law Agency}, 1988.

® Basu, D.D, Administration Law, Prentice Hall of India New Delhi, 1986.

* Markess, A., Judicial Control of Administrative Action in India, Madras, MlJ, 1956.

® Joshi, J.C., Administrative Law, Allahabad Agency, 1984,

® Jain, M.P. and Jain, S.N, Principles of Administrative Law Bombay, N.M. Tripathi, 1979.

* Cecil Carr, Delegated Legislation, Cambridge, Cambridge Univ. Press, 1921.

e Kagzi, M.C.J, Indian Administrative Law, Delhi, 1973.

® Lokendra Malik and Anjum Hasan, Selected Reflections on Indian law and
Governance, Satyam law international, New Delhi, 2015

® E-resources: E-pgpathashala modules: www.inflibnet.ac.in, www.ignou.ac.in
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Social Welfare Administration
COVESE cODE - |ofol. T
Unit I

Unit IT

Constitutional Provisions of Social Justice and Empowerment. Organization & Functions
— Ministry of Social Justice and Empowerment & Ministry of Women and Child
Development.

Unit III

Institutional arrangement for Social Welfare & Social Justice Administration; NGOs, Civil
Societies and Voluntary Agencies; Policies, Programmes and Institutional Framework for
the Protection and Welfare of SCs/ STs/ OBCs/ Women/ Children, Aged, Differently-abled
(Divyang) and Minorities Commissions — Women, SC/ST, Minority — Role and Functions.

Unit IV

Social Legislations in India — Protection of Women from Domestic Violence Act, 2005 &
Juvenile Justice (Care and Protection of Children) Act, 2015, Social Movements and its
Relevance in the Society: Anti-Corruption, Gender, LGBTQ and Environment.

Suggested Readings:
® Sachdeva, D.R.: Social Welfare Administration in India, Allahabad, Kitab Mabhal,
1993.
* Chaturvedi, T.N., Jain, R.K. & Sharma C.K. (ed.): Social Administration: Development
& Changes, New Delhi, India Institute of Public Adm., 1980).
* Aiyar, S.P. (ed.): Perspective on the Welfare State, Bombay, Monak, 1966.

® Goel. S.L. & Jain, R.K.: Social Welfare Administration, Vol. | & I, New Delhi, Deep &
Deep, 1998.

® Gokhale, S.D.: Social Welfare Legend and Legacy, Bombay Popular Prakashan, 1974.

* Tiwana, S.S.: Job Reservation in India. A Critique, Administrative Change, Vol. XX,

Jaipur, July, 1992-93.
- »{/
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* Paul, D. Chowdhary: Social Welfare Administration Through Voluntary Agencies,
Delhi, Atma Ram & Sons.,1962.

® Simely, T.S.: Five Year Plans Documents, Principles of Social Administration.

* Wadia, AK.: History of Philosophy of Social Work in India (Selected chapters).

e Kataria, Surendra.: Samajik Prashasan (in Hindi)

® Madan, G.H.: India Social Problems.

* E-resources: E-pgpathashala modules: www.inflibnet.ac.in, WWw.ignou.ac.in,
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&
COYRSE CODE — tofo’) o7y
Rural Local Administration
Unit I

Concept of Democratic Decentralisation, Local Governance — Meaning, Nature, Scope and
Significance. Evolution of Rural Local Government in India. F catures and Significance of
73rd Constitutional Amendment Act.

Unit IT

Organization, Structure, Powers and F unctions of Gram Panchayat, Panchayat Samiti, Zila
Parishad and Gram Sabha in Rajasthan. Major challenges and Role in Modern Times,

Unit III

Personnel System in Rural Local Government — Recruitment, Promotion & Training. Role
of Chief Executive Officer (CEO), Block Development Officer (BDO) & Panchayat
Secretary. Relationship between Officials and Non-Officials.

Unit IV

Financial Resources of Rural Local Bodies, State Finance Commission, Control
Mechanism over Panchayatiraj institutions, Devolution of powers to Panchayatiraj
institutions, Programmes of Rural Development - MGNAREGA, Self Help Groups (SHG)

Suggested Readings:

Hoshiar Singh: Administration of Rural Development in India. New Delhi, Sterling
Pub., 1995

Mohinder Singh: Rural Development in India- Current Perspectives, New Delhi,

International Pub. House, 1992

Hoshiar Singh: Rural Development in India, Jaipur. Print well Pub., 1985.
Maheshwari, S.R.: Local Government in India, New Delhi, Origin, Longman, 1984.
Bhatnagar: Rural Development in India, New Delhi, Light & Life Pub., 1970.

Mishra, S.N.: New Horizons in Rural Development Administration, New Delhi, Mittal

Pub., 1984.
Khanna, B.S.: Rural Development in India, New Delhi, Deep and Deep Pub., 1992,

Kurukshetra: A Journal of Rural Development, Govt. of India.
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® Sahib Singh and Swinder Singh: Local Government in India, New Academic Pub. €o;;

Jallandhar, 1992.

* Malik, A.S.: Concept and Strategy of Rural Industrial Development, New Delhi, MP

Pub., 1995,

® Sharma Ashok, Bharat Mein Sthaniya Prashasan, RBSA Publishers, Jaipur, 2013.
® Kataria Surendra: Panchayati Raj Sansthaye: Atit, Vartman aur Bhavishya (in Hindi)

national Publishing house, Jaipur, 2007

e TR. Raghunandan(ed.), Decentralization and Local Government, Orient Blackswan,

New Delhi, 2012.

* Ranawat, Jorawar Singh: Sthaniya Prashasan (in Hindi)
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Human Resources Management

COURSE COBE=[p)0B-T
Unit I

Human Resource Management — Concept, Evolution, Scope and Significance. Differences
between Human Resource Management and Personnel Management. Strategic Human
Resource Management - Concept of Strategy, Application, Features and Approaches.

Unit IT

Human Resource Management Practices — Human Resource Planning, Recruitment,
Promotion, Training and Employee Benefits, & Performance Appraisal.

Unit III

Employee Capacity Building Strategies, Employee-Employer Relations, Employee Health
and Safety. Role of Employee Associations. Total Quality Management — Concept,
Advantages, Awareness and Challenges in its implementation.

Unit IV

Incentive Management — Material and Non-Material Incentives. Recent Trends in Human
Resource Development, Emerging Challenges in Human Resource Development

Suggested Readings:

e Chaturvedi, C. L., Manav Sansadhan Prabandhan, New Delhi: Mahavir Book Depot,
2014.

o Cooper, L. & S. A. Sassensh. Administrative Personnel Administration. New Delhi:
Deep & Deep, 2003.

e Cooper, L. & S. A. Sassensh. Administrative Personnel Administration. New Delhi:
Deep & Deep, 2003.

e Armstrong, Michael. A Handbook of Human Resource Management Practice. London:
Kogan Page, 2006.

o Tyson, Shaun. Essential of Human Resource Management. Burlington: Elsevier, 2006.

e Maheshwari, S. R. Public Administration in India: The Higher Civil Service. New
Delhi: Oxford University Press, 2005.

e Government of India, Second ARC Tenth Report: Refurbishing of Personnel
Administration, 2008. <
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MSBU, BHARATPUR
MA SEMESTER-II

(Public Administration)

Compulsory Core Course (All are compulsory)

Administrative Theories and Management — II
COURSE CODE - \o20)-T

Unit I

Paradigm shift from Government to Governance: New Public Administration till Minno brook

Conference 11, Public Choice theory, New Public Management, Public Service Theory, Good
Governance, Post Modernism.

Unit II

Administrative Behaviour: Leadership — Trait, Behavioural and Contingency Theories,
Communication — Meaning and Types, Human Relations - George Elton Mayo and Chester
Barnard, Decision-making — Herbert Simon, Motivation — Abraham Maslow, Fredrick
Herzberg, Douglas McGregor

Unit III

Ethics & Integrity in Administration, Administrative Corruption: Causes and Consequences.
Impact of Liberalization, Privatization & Globalization on Public Administration.
Administrative Tools — O&M, Cybernetics, PERT, CPM, Use of ICT in Administration, Public
Private Partnership (PPP)

Unit IV

Citizens and Administration: People's Participation in Administration, Citizens Grievances &
their Redressal: Concept of Ombudsman & its features, Indian Ombudsman: Lokpal &
Lokayukt, Right to Information: Legal Provisions & Implementation.

Suggested Books:

e Arora, Ramesh K. (ed.), Administrative Theory, New Delhi, IIPA, 1984.

e Avasthi and Avasthi, Administrative Theory. Agra, Luxmi Narain Aggarwal, Latest
edition, 2004.

e B.L. Fadia & K. Fadia, Public Administration (Administrative Theories), Sahitya
Bhawan Publication, Agra, 2015.

e Basu, Rumki, Public Administration: Concept and Theories, New Delhi, Sterling
Publishers, 1990.

e Bidyut Chakrabarty and Prakash Chand, Public Administration in a Globalizing World:
Theories and Practices, Sage, New Delhi, 2012.

1
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Dubey, R.K., Aadhunik Lok Prashasan: Modern Public Administration. Laxmi Narayan
Agarwal, Publishers, Agra, 2007.

Fadia, B.L. and Kuldeep Fadia, Public Administration, Agra, Sahitya Bhawan
Publication, 2000.

Henry, Nicholas, Public Administration and Public Affairs, Delhi: Pearson, 2013.

Hoshiar Singh and Pradeep Sachdeva, Public Administration Theory & Practice,
Pearson Education, India, 2010.

Chester Barnard (1969): The Function of the Executive, Harvard University Press.

Frank Marino (1971), Towards a New Public Administration: The Minnowbrook
Perspective, Chandler Publications.

Dwight Waldo (1968): The Study of Public Administration, Random House.
Prabhu Dutt Sharma: Lok Prashasan (Hindi).

Mahadev Prasad Sharma: Lok Prashasan—Siddhant evm Vyavahar (Hindi).
Awasthi & Maheshwari: Administrative Theory (Hindi)

D. Ravindra and Y. Pardhasaradhi: Administrative Thinkers.
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Comparative Public Administration — II
COURSE cONE— |0202 -7

Unit I

Presidential System in USA and France, Parliamentary System in UK, Independent Regulatory
Commissions in USA, British Treasury and Cabinet, France’s Conseil d’ Etat.

Unit II

Accountability; Control Machinery, Ombudsman in Sweden. Grievances Redressal Machinery
in UK, U.S.A and France and India (Lokpal and Lokayukta).

Unit IIT

Local Government of U.K, USA France & Japan and their comparison with India.

Unit IV

Civil Services in UK, USA, France & Japan and their comparison with India.

Suggested Readings:

Ali Farazmand, Handbook of Comparative and Development Public Administration,
New York: Marcel Dekker, 2001.

Raphael N., Readings in Comparative Public Administration, Boston, Massachusetts:
Allyn & Bacon, 1967.

Arora, Ramesh K., Comparative Public Administration, New Delhi, Associated
Publishing House.

Chaturvedi, T.N., Tulnatmak Lok Prashashan, Jaipur, College Book Deport, 1994.
Chopra J.K., Comparative Public Administation, Commonwealth Publication, New
Delhi, 2004.

Dahiya, Sewa Singh & Ravindra, Comparative Public Administration, Sterling
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Cis

MSBU, BHARATPUR
M.A. Semester-I1

Elective Core Course (Select any two)

Urban Local Administration
LOLREE cODE102.0%7
Unit I

Meaning, Scope and Significance of Urban administration, Evolution and importance of Urban
Local administration in India. Urbanisation process, trends, Urban Policies, Environment
Management and Strategies.

Unit 11

Constitutional status of Urban Local Administration: Features and Significance of 74t
Constitutional Amendment, Organization and Functions of Municipality Municipal Council
and Municipal Corporation

Unit IIX

Personnel System in Urban Local administration — Recruitment, Promotion & Training. Role
of Executive Officer (EO), Commissioner.

Unit IV

Financial Resources of Urban Local Bodies, State Finance Commission, Control Mechanism
over Urban Local Bodies, Programmes of Urban Development, Smart Cities Mission in India.

Suggested Readings:

e Agarwal, R.: Municipal Government in India

e Bhattacharya, M.: Management of' Urban Government in India

e Bhattacharya, M.: Municipal Government -Problems and Prospects

e Mukhopadhyay, Ashok: Municipal Government and Urban Development

e Sharma, Ashok: Bharat Mein Sthaniya Prashasan, RBSA Publishers, Jaipur, 2013

e T.R. Raghunandan (Ed.): Decentralization and local Govemment, Orient Blacks
wan, New Delhi, 2012

e Maheshwari, S.R.: Bharat Mein Sthaniy Prashasan

e Nigam, S.R.: Local Self Government

e Maheshwari, S.R.: local Government in India

e Martin Cross and David Mallen: Local Government System

e Mumo: The Government of American Cities

e Chapman: An Introduction to French local Government

e E-pgpathshala Modules: www.inflibnet.ac.in; www.ignou.ac.in;
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CE

Administrative Institutions

cOMES e (ODDE - \DLOA-T
Unit

Administrative Institutions in a Democratic and Socialist Society. The concepts of Laissez
Faire State, Welfare State and Administrative State.

Unit II

Organization of Government: Legislature — its role and reasons of decline in modern times;
Executive: Types and relationship with Legislature. Judiciary: Functions and role with special
reference to the power of Judicial Review, Judicial Activism.

Unit III

Democracy and Administration. Features of Democratic Administration. Role of Bureaucracy,
Organization and administrative working of Finance Commission, NITI Aayog. Election
Commission and the administration of elections in India.

Unit IV

Organization and working of the following Administrative Institutions: University Grants
Commission, U.P.S.C., Railway Board, Reserve Bank of India, Central Social Welfare Board,
National Human Rights Commission (NHRC), Central Administrative Tribunal and Central
Information Commission,

Suggested Readings:
e Avasthi, A. & Avasthi, A.P., Indian Administration, Agra: Laxmi Narain Agarwal,
2002.
e Fadia, B.L. & Fadia, K., Indian Administration, Agra: Sahitya Bhawan Publications,
2012.

e Arora, Ramesh K. & Goyal, Rajni, Indian Public Administration: Institutions and
Issues, New Delhi: New Age International, 2012.

e Maheshwari, Shriram, Bharatiya Prashasan, New Delhi: Orient Blackswan, 2008.
e Singh, K.N. & Singh, Pankaj, Bharatiya Prashasan, New Delhi: Pearson, 2012.

e Alagh, YK., Report of the Civil Services Examination Review Committee, New Delhi:
UPSC, 2001.

e https://darpg.gov.in/sites/default/files/ExaminationReviewCommittee2001.pdf

e Hota P.C., Committee on Civil Service Reforms, Report to Government of India, 2004.

o https:/darpg.gov.in/sites/default/files/Hota Committee Report.pdf

e Rajasthan Guaranteed Delivery of Public Services Act, 2011.

e * Vayunandan E. & Arora Dolly (ed.), Good Governance Initiatives in India, New
Delhi: Prentice Hall India, 2003.

e * Sankar Siva, Public Administration in India, New Delhi: PHI Leammg Pvt. Ltd.,
2018.
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Disaster Management
convd e €O~ '. (‘?,_L‘; 5 "'T
Unit I

Disasters — Meaning and Nature. Classification of Disasters: Natural (Floods, Drought,
Earthquake, Cyclone, Tsunami and Landslides) and Man-made (Nuclear, Chemical, Industrial,
Fire and Accidents). Global Warming, Biological Disasters, Ozone Depletion and Epidemics.
Impact of disasters on environment.

Unit IT

Disaster Management: Meaning, Concept, Principles and Approaches. Disaster Management
Cycle. Strategies of Disaster Management. Disaster Response: Rehabilitation, Reconstruction
and Recovery. Disasters in India — Bhopal Gas Tragedy, Tsunami, COVID-19.

Unit III

Disaster Management Act-2005. National Disaster Management Authority: Organisation and
Functions. Role of National Disaster Response Force and State Disaster Response Force during
disasters. Role of State, Urban and Rural local bodies, NGO’s and Civil Society in Disaster
Management. Community Participation in Disaster Management and Risk Reduction.

Unit IV

UN draft resolution on Strengthening of Coordination of Humanitarian Emergency Assistance,
International Decade for Natural Disaster Reduction (IDNDR), Policy for disaster reduction,
problems of financing and insurance.

Suggested Readings:

e Edwards, Bryant, Natural Hazards, U.K.: Cambridge University Press, 2005.
e Carter, W. Nick, Disaster Management, Asian Development Bank, Manila, 1995.

e Sahni, Pardeep et al. (eds.), Disaster Mitigation: Experiences and Reflections, New
Delhi: Prentice Hall of India, 2002.

o Sharma, VK. (ed.), Disaster Management, New Delhi: IIPA, 1995.

o Singh, T., Disaster Management Approaches and Strategies, New Delhi: Akansha
Publishing House, 2006.

e Sinha, D.K., Towards Basics of Natural Disaster Reduction, New Delhi: Research
Book Centre, 2006. :

e Hyndman, D. and D. Hyndman, Natural Hazards and Disasters (2nd ed.), USA,
Belmont: Brooks/Cole, 2009.

o Coppola, D.P.,, Introduction to International Disaster Management, (3rd ed.), UK:
Butterworth-Heinemann/Elsevier, 2015.

e Kapur, Anu, Disaster in India: Studies in Grim Reality, New Delhi: Kawat
Publications, 2006.

e ~ Kapur, Anu, Vulnerable India: A Geographical Study of Disasters, (Ist ed.), SAGE,
2010.

Dr. Garg, H.S., Aapda Prabandhan, New Delhi: Sahitya Bhawan Publications, 2016.
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Finance Administration
c.ouRee coDE - \enob- T
Unit 1

Financial Administration-Evolution, Meaning, Nature, Scope, Objectives and Significance
of financial administration. Financial administration under capitalists, socialists, and mixed
economy. Public Finance-Revenue and Expenditure

Unit II

Budget- Meaning, Principles, Purpose, Significance, and essentials of budget. Types of
Budgets-PPBS, Performance Budget, Zero-Based Budget and Gender Budget. Concept
of deficit financing and its remedies.

Unit III

Budgetary Process-formulation/preparation, enactment, and execution. Budget as an
instrument of Administration and economic development. Finance Ministry's control

over public finance.

Unit IV

Parliamentary Control over Public Finance- Public Accounts Committee (PAC), Estimate
Committee (EC), Committee on Public Undertakings (COPU), CAG, Accounting and
Auditing system in India. Financial reforms in India- Fiscal Responsibility and Budget
Management Act (FRBM). Goods and Service tax (GST).

Suggested Readings:
e Lall, G.S.: Financial Administration in India, Delhi, HPJ Kapoor, 1969.

e Sundhram, K.P.M.: Indian Public Finance and Financial Administration, New Delhi,
S. Chand, 1973.

e Wattal, P.K.: Parliamentary Financial Control in India. Bombay, Minerva, 1962.

e  Chaturvedi, T.N. and Harda, K.L.: Financial Administration, New Delhi, [IPA,
1992.

e Randa, K.L. (ed.): Financial Administration, New Delhi, IIPA, 1986.

e Thavaraj, M.J.K.: Financial Management of Government. New Delhi, S. Chand.
1978.

o Radheysham: Financial Administration, New Delhi, Surjeet Book Depot., 1992.

e Gautam, E.N.: Bhartiya Vitt Prashasan, Chandigarh, Haryana Sahitya Academy,
1993.
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Public Policy
EOVNRLE O - Yoo )
Unit [

Meaning, Nature, Scope, of Public Policy. Importance and Types of Public policy. Public
Policy formulation, planning and implementation.

Unit II

Theories and Models of Policy Making: Harold Lasswell, Charles Lindblom, Yehezkel
Dror.
Unit ITI

Approaches to Public Policy: Process Approach, Logical Positivism, Phenomenological
Approach, Participatory and Normative Approaches.

Unit IV

Meaning of Policy Evaluation, Criteria for Policy Evaluation, Problems and approaches
in Policy Evaluation.

Suggested Readings:

1. E.Lindbloom Charles: The Policy Making Process, Englewood Cliffs, NJ Prentice Hall
Inc., 1968.

2. Paul H. Appleby: Policy and Administration, the Univ. of Albara Press, 1949.

3. E.Jacob Charles: Policy and Bureaucracy, P. Van Nostrand Co., 1976.

4. Jones Charles: An Introduction to the Study of Public Administration Policy, Books
Cole Pub. Co., Monetary California (3" ed.), 1986.

5. Larry N. Gerston: Making Public Policy, Glenview-III, Scott Foreman (1983) USA.

6. Pardeep Sahni: Public Policy, Conceptual Dimension Allahabad, Kitab Mahal, 1987.

7. Richard M. Hodgetts and Jr. Max S. Wortman Administration Policy-Text and Cases
in the Policy Sciences, New York, Wiely.

8. George A. Steiner. Top Management Planning, Macmillan, 1969.

9. Jain, RB: Policy and Parliament in India, Indian Institute of Public Administration, New
Delhi.

10.James F. Anderson: Public Policy Making, New York, Preager,1979.
11.Sapru, R.K., Public Policy-Art and Craft of Policy Analysis, PHI, New Delhi, 2014.
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