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BUSINESS ADMINISTRATION
B.Com. PART -1 EXAMINATION

B.Com. PART-1
Paper - Business Laws

Paper il - Entreprencurship and Small Business Munagernsnt

Paper I- Business Lans
Time: 3 hours.

Nin. Mark: : 36 Max., Marks: 100

Unit-1
The Indian Contract Act, 1872 Section | (75,

Unit-11

The Indian Contract Act, 1872: Speeial  Contracis- Indemnity, Guarantee,
Bailment. Pledge.

Unit-111

The Sale of Goods Act, 1930

Unit-1v

The Limited Liability Partoership Act. 200%

Unit-V

The Consuwner Protection Act, 1986

Recommended Books :

b Elements of mercantile law: N.D. Kapoor, Sultarn fund & Sons, New Delhi,

2. Business Law: PO, Tulsian, Tata Sclow-111] Pubbishing Company, New
Delhi,

3 Business Law: $.8.¢ iulshan, Excel Books, New Dethi.

4. Business Law: Nirmal Singh, Deep & Deep.. Publication Pvt. Lid . New Delha,
5. Business Law: R.L. Nolakha, R.B.D>. Jaipur,

6 Mercantile Law: N.M. Sharma, Shivam Book Depot, Jaipur

- Business Law: Sharma, Arya, Gupta, Ajnier Books Company, Jaipur
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Paper 1)- Enlreprcncurship and small Business Management
Time : 3 hours,

Min. Marks : 36 Max. Marks : 100
Unit-y

Concept or I‘mrcprcncurﬁhip, Role of F,nir-.-prencurshjp. Types af
l'nlrcprcucurship. Problem of' Emrcprcncurship.

Uinit-11

l-inlrcprcncurship Traming and Bevelopment, Government Encouragement 10
] breprencurship,

Unit-1n

Concept of Small and Medium Enterprises. Role o SMES, Policies Loveming
stmallenterprises in India.

Unit-py

Start up process of smmall enterprises, problemsofsnial] seats industries.
Unit-v

Management of small business enterprises, DIC's iy prowmating small business.

Recommendeq Books :

L Small Scale industries and l')twcptcncumhip Development: €5 v Muonshy
Himaluyy Publishing House pyy, L,

2 Devel: ping limrcprencm.\hip: Pareek and Rao.

l:‘mmprcncumhip Development : Blansusli, Hpg

Fundmmentals of Emn:proncurship TGS Sudha, REBD, Juipur

Fundamentaly of Enlrepmncnmhip and Sl buginess management.
Drevasant Desai, Himalaya Publishing Hoyse Pyl Ltd,

6. Fundamentyl of l&mcprmwnhip.- D KK Pang, Himalaya Publishing
House Pyvy, (4.

l:'mrq)rcncumlup Development: G 5. Sudha, RED, Jaipur.

8 A Pactival Guide o Industrial Emrq»rcnmrahip ¢ 5B, Srivastava, Sultan
Chand and Spny.

9 A Practical Guide 1 Industria) I-‘.mrcprencumup ¢ Rajpurohir, Vyas and
Sharma, Ajmer Book (‘m!!‘yany, Jaipur;
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B.COM, Part 1

B.COM. Purt- 1
Paper L~ Company Law and Seeretarial Practice
Paper 11 - Management

Paper 1 - Company Law and Secretarial Practice

Time : 3 hours,

Min, Marks : 36 Max. Marks: 106
Linit )

Meaning, Characteristics of a Company, Lifting of Corporate veil, types of
company.

Unithl

Formation of s ¢ ‘ompany, Memoranduns of Association: Contents and Alerations,
Atticles of A ssociation,

Unitin

Prospectus, share Capital, Types of Shars and Debony ires, Membership.
Unitty

Directars- Qualificutions and Disqualifications, Appuimmemmndkmoval. Power
and Dutics, Managing Director, Whole tinie Director.
Unity

Company Seorctary - Qualifications, Role and Position, Secretarial Practice
relating o allotment of shargs.

Note: All Provisions as perCompanies Act, 2013,

Book Recommended:

I mwaﬁ.emamvdvam.mﬂmwﬁmmfimﬁawﬁ

2 wxm-gawqﬁm:maﬁﬁmvimm

3. S.A. Sharfekar: Scerctarial Practice,

4. LC. Bahl; Seeretarial Practice.

5 N.D.Kapoor: Company Law.

6 M.C. Kuchhal: Secretarial Practive.

7 Awatai Singh : Company law,
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Paper I - Managemeni

Time : 3 hours,
Min. Marks : 36 Max. Marks : 100

Unit

Manmagement: Coneept, derc, Principles, Imporiance and Process; MBO;
Manning- Importance, process and Compunents; Decision Making- Protess, Types
and Techiques.

Lnith

Organization- Goal, Structure, Impostance, Fosnal wnid Informal Organization;
Organizational Change and Development: Authoricy and Responsibility; Power
and Authoriy; Souwices of Authority; Delegwion of Awthority; Centralization and
Decentralization, Span of Control.

Unit i

Communication- Significance, Channels, Types, Process, Bassiers and Remedies,
co-ardination and cooperation; co-ordination 25 an essence of management,
Principles and Technigues otvo-ordination; obstacles iy co-ordination.

Unit v

Leadership- Functions. Qualities, Styles and theories: Motivation- Importance,
Types. Process ind Techniques; Theoriesof Motiviaton {maslow, Herzherg),

Unit v

Control-Nature, Process, Techniques and Esseatials o1 F ffective Control;y TQM.
Book Recommended:

I B.S. Mathur: prineeples of Management (197%)

Satya Suran Chatierjee ; Introduction of Manageinent.

Mritunjoy Banerjee: Business Adminisiration,

Richard, Hatman wwence P-Hogan and Joho Wholipan: Modern Business
Administration

£ e

5. 8. Sarlekar; Business Management,

0. Koomzo'Donnel: Essentialsof Managenent

7. 9 Rimer way, m«wm,w

N P SubhaRao: Munagement- Theory and Practice. | IPH.
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BUSINESS ADMINISTRATION

B.COM. Part 1N
Paper -1 Functional Management
Paper - 1 Optional Paper (Any oneof the following)
L Advertising and sales Management
2. Insuranec
3. Industrial Liws

Paper I: Functional Management

Time: 3 Hours Max. Marks: 100
Min. Marks 36

Unitl

Mcaning, Scope, Role and Funetions of Human Resouree Management, Human
Resource Planning Recruitinent, Selection, Placementand Induction
Unit 1l

Job Analysis, Jobs Endargement and Job arselment, Iraining and Developmen,
Performance Appraisal,
Unit iy

Marketing- Meaning, Scope and Importance, Product Planning and Development:
Channels of Distributions; Pricing Policies and Stratcgics

Unit 1y _

Finance Functions, Importance and Seope of Finaocial management: Functions

and Role of Finunce Manager: Financial Plasming: Sowrces of Finance.
Unit v

Meaning . Nature, Scope and Importance of Production Maasgement; Production
Planning and Control; Quality Control.

Books Recommended:

I Gupta, C.B: Human Resource Munagement, Sultan Chand and Sons, New
Dethi

‘).

PSubba Rao : Essentials of HRM und Industrial Relations (Himalayu
Publishing House)

3 Butta, E.S. Modern Production Management

4. Duta, S K. Materiuls Munugement

5. Gopal Krishnan und Sonderiam: Integrated Miaterial Management

6. Kotler; Keller, Koshy, Jha: Marketing Munagement (Pearson)
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Paper IT - Optional Paper

1. Advertising and Sates Management
OR

Time: 3 Hours Max. Marks : 108
Min. Marks 36
Unitl
Adverising Concept: Objectives aiigd Significance of Advertising: Types of
Advertising
Unit 11

Adventising Budget, Advertising Campaign Planniog.

Unitinl

Advertising. Media planning: Media Scheduling; Factors Affecting Selection of
Media: Measaring Advertising Bffectiveness.

Unit v

Role of Selling in Planncd Economy; Seltiug usa € weer; Qualities of a Salesman;
Sales Organizition; Recruitment and Selection of Salesman; Training, Motivation,
Remumeration of Salesman,

Unitv

Sales Foreeasting Sales Quotas and Terrories; Consumer Psychology; Buying
Motives, Control of Sales Operations.

Books Recommended:

Lo Batra, Myres and Akar: Advertising Managemant, Prentice Hall of India. New
Delhi '

hd

Chunawaltla and Sethia: Foundations o Advertising. Himalaya Poblishing
House, New Delhi

S.Shyam Prasad & Sumit Kumar: Advertising Management, Ramesh Book
Depot, Taipur

4 Anurag Sharma: Advertising and Sales Managenent, (Thakur Publications,
Faipur)
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Paper I - Optional paper
2, Insurance
OR

Time : 3 Hours Max. Marks: 100
Min. Marks 16

Unii 1

Inswance: An Introduction, Risk Manageimen wnd Lusurance, ptinciples of
Isurance ¢ nirct.

Unitnt
Fire Insursnce. | ife Insurance, Development aflife tsuranee in India.

Unitin

Lafe Insurance, corporation of India, Lite Insurange Agants, Life nsurance Plans.
Unitty

Corporation of Tndia,
Unit v

Liberalisation  and Insurance, The Mswance Regulatory and Deveiopmen:
Authority (IRDA), Progpects and Challenges inlinsuranee Sector,

Book Recermmended:
I Mishia, MN. Principles-& Practive of losunige S.ehand & Company, New
Delhi.
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Paper 11 - Opfioual paper
3. Industrial Laws
Time: 3 Hours Max. Marks: 100

Min. Mark: 36

Unit ]

The Factories Act, 1948,

Lnitnl

The Indian Trade Union At 1926,

Lnitin

Fhe Industrial Disputes Act, 1947,

Unit v

Workmen's ¢ ‘ompensation Act, 1923,

Unity

Employee's Provident Fungd and Miscellancous Provision Act, 1952
Graluity Act, 1972,

Book Recommended:

L Inderieet: Labour Laws

2. Sarkar; Labour Laws of India

3 O Gupta; Industrial and Labour Liws
4 Taxmanu's Labour Luws
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