B.A PART- Ist (gggb—z:-s)
-, Public Administration SESSION-2022-23

Scheme Max. Marks Mini. Marks Time
200 72
Two Papers
Paper-| 100 36 3 Hours
Paper-I| ' 100 36 3 Hours

Note: Each paper shall consist of two parts.

Part-l1 would contain 10 compulsory short answer questions of 4 marks each to be answered in

50 words. total Marks : 40

i Part- Il divided into three sections- each section contains 2 descriptive type question of 20
marks each. The candidates are required to attempt three questions selecting one question
from each section. total Marks : 60

Paper- | : Elements of Public Administration

Section-A
Meaning, Nature and scope of Public Administration, Importance of Public Administration in
Modern Society, Public and Privatt Admininstration. Evolution of the study of public
Administration. Public Administration as a Social Science, Relationship with other Social
sciences- Political Science, Economics, Sociology, Law and Psychology, Approaches to the study
of Public Administration- Classical and Humanistic.

Section-B
Organization - Meaning, Formal and informal Organization, Principles of Organization
Hierarchy, Unity of Command, Span of Control, Coordination, Centralization, Decentralization,

S Authority and Responsibility.
Chief Executive, Line and staff Agencies, Supervision, Delegatior, Leadership. Communication,
Decision- making Public Relations.
Section-C
Budget, Meaning and forms Frinciples of Budgetion, Budget as a tool of socio-eco Policy,
Personnel Administration: Meaning, Nature and importance, Nature of Bureaucracy. Civil
Service and its Role in Developing Society, Classification, Recruitment, Training, Promotion of
Civil Servants, Morale and Motivation in Public Administration. z},\/
Books Recommended: OIC, Acad= min
i - 1. A. Awasthi S.R. Maheshwari, Public Administration. M.S. Bl’ii Univer .7

Y, 2. C.P. Bhambhari: Public Administration. Bhal'a ur

& \\.'V 3. D.R. Sachdeva and Meena Sogani. Public Administration- Concept and Application.

n 4. Mohit Bhattacharya: Public Administration.
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Rumki Basu: Public Administration. C

M.P. Sharma and B.L. Sadna, Public Administration in theory and$§§§J.ON'2022'23
S.L.Goel, Public Administration- Theory & Practice.

Hoshiar Singh and Pradeep Sachdeva, Administrative Theory.
Ravindra Sharma, Lok Prashashan ke tatav.

10. Surendra Katariya, Lok Prashashan ke tatav.

11. R.K. Dubey: Adhunik Lok Prashashan,

0 N

Paper - II: Public Administration in India
Section-A
Historical Background of Indian Admi8nistration with special reference to influence of British
period, salient features of Indian Administration. The Union Executive: President, Prime
Minister and council of Ministers. The organization and working of the Central Secretariat and
cabinet Secretariat.

2 Section-B
Organisation and Working of Ministry of Home and Ministry of Personnel, Pensions & Public
Grievances, Major Forms of Public Enterprises - Departments, Corporations and Companies,
Committee on Public Undertakings, Financial Administration: Budget Formulation, Enactment
and Execution, Comptroller and Auditor General of India, Public Accounts Committee, Estimates
Committee. .
Section-C
Personnel Administration : Classification of Indian Civil Services, Recruitment and Training of All
India Services. Control over Administration: Legislative, Executive and Judicial; Administrative
corruption, Redressal of Public Grievances, Administrative Reforms: Administrative Reforms
Gommission | and Administrative Reforms, Commission Il with reference of Personnel
Administration and Corruption.
Books Recommended:
1. S.R. Maheshwari: Indian Administration.
e 2. R.Sharan; Public Administration in India.
3. Ramish Arora& Rajni Goyal: Indian Public Administration.
4. Avasthi & Avasthi: Indian Administration.
5. Hoshiar Singh & Mohinder Singh: Public Administration in india: Theory and Practice.
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SESSION-2U~
B.A. PAKI- Il Exam

~ PUBLIC ADMINISTRATION

Scheme Max. Marks  Mini Pass Marks Duration
Paper - | 100 .' 36 03 hours
Paper I 100 | 36 03 hours
Total - | 200 e  O6hours
Duration: 3 hrs, Max. Marks: 100

Mini Pass Marks: 36
Note: Each paper shall consist of two parts.

Part-1  would contain 10 compulsory short answer questions of 4 marks each to be answered in 50
fa words. total Marks : 40

Part- 11 divided into three sections- each section contains 2 descriptive type question of 20 marks
cach. The candidates are required 1o attempt three questions selecting one question from
cach section. total Marks : 60

PAPER - 1: ADMINISTRATIVE INSTITUTIONS IN INDIA
Section-A
Administrative Institutions in a Democratic and Socialist Society. The concepts of Laissez Faire state Welfare
state and Administrative State.

Organization of Govermment : Legislature - its role and reasons of decline in modern times: xecutive - I'ypes
and Relationship with Legislature.

Judiciary : Functions and Role with specia; reference 1o the power of judicial Rev lew, judicial Activism.

Section- B
—~ Democracy and Administration, Features of Democratic Administration. Role of Bureaucracy, Political
Parties and Pressure Groups and their interaction with each other,
Organization and administrative working of Finance commission. NIT1. Aayog. Flection Commission and the
administration of elections in India.

Section - ¢
Organization and working of following f\dminislralive Institutions :
I, University Grants Commission, 2. U.P.S.C., 3. Railway Board. 4 Reserve Bank of India. 5. Central
Social Wellare Board, 6. National Human Rq.hls Commission (NHRC)
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Books Recommended :

A.  Core Books :

Waldo : Administrative State.

Field : Government in Modern Society.
Paranjape : Planning Commission.

LLP.A. : Organization of the Government of India.
Dr. H.C. Sharma : Prashasnik Sansthayen.
Report of Finance Commission of India.
M.G. Gupta : Modern Government.
Rraisda @t wa sioe Rig gt awend
o AR § garite e

B. Books for Reference :

1. Garbin : Systematic Politics.

R O~ B R B

2. Salt : Political Institution : A Preface.
3. Reports of Second ARC.
—~ C. Journal:

I.  Indian Journal of Public Administration, New Delhi

W

olC, Acade”
PAPER - 11 : STATE ADMINISTRATION IN INDIA M.S. Brij Univer.
Section — A Bharatpur

Present Status of state administration under the constitution of India and its General back ground with
reference to Rajasthan.

.

The Office of the Governor — Powers. Functions and Role in State Administration. Relationship with

&(‘7 qy Council of Ministers.
\\ The Office of the Chief Minister - Powers. Functions and Role and Importance of the office.
V]

Relationship with Council of Ministers.
\\V

Organization of the State Secretariat. Organization and working of the Departments of Home, Finance

\
\4\ and Agriculture in Rajasthan. Chief Secretary - its Role and Significance in State Administration. O~ ,,(' o
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Seeton — 1
Organization and working of the following Boards Companies and Directorates in the State of Rajasthan.
a) Revenue Board
b)  Rajasthan State Electricity : Companies
¢) Directorate of Agriculture

d) Directorate of Education

Section - C

Personnel Administration : Role of the State Civil Services in Rajasthan (R.A.S, R.P.S. etc.), organization and
working of the Rajasthan Public Service Commission. Training of State Civil Services. organization and
functions of state training institutes in Rajasthan, Rajasthan Civil Service. Appellate Tribunal.

District. Administration : Organization of district administration District Collector © functions and position.
Revenue administration at the District and below level, the role of S.D.O.. Tehsildar, Patwaris and village
level worker (V.L.W).
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S.o. Ahera @ Disirict Aanimisiration i imaia

M.V. Pylee : Indian Constitution ( Hindi also)

A.R.C. : Report on State Administration

A. Zabier & Gupta : Organization of Government of Uttar Pradesh.
Dr. H.C. Sharma : Bharat Mein Rajva Prashasan.

C.M. Singh & Orher : Rajasthan main Rajyva Prasshasan.

Surendra katariva : Rajva Prashasan,

Reference Books :

D.P. Singh: Readings in Indian Administration

S.L. Verma: Revenue Board in Rajasthan

L1P.A.  Revenue Board.

Rajasthan Government Secretariat Manual,

Rajasthan Government : Report of Administrative Reforms Committee ( Mathur Committee Repor, 1966)
Rajasthan Government : Report of the Commuttee on Training 1963,

H.CM. Institure : Management of Higher Personnel of Public Administration.

LIP.A. : Indian Journal of Public Administration (State Administration Special Number Julv-Septeuber,
1976).

J.D. Shukla : State and District Administration in Indie.

B. Mehta : Dynamics of State Adminitration.

Amnual Report of the Departments of the Governmeni of Rapasthan, Jaipur,

Journals :

I Indian Jowurnal of Public Administration { New Delhi).

2. Prashashnika : HC.MRILIP.A.. Jaipur.
3. Management in Government, Delhi g
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eESSION-2022-23
. B - 9 T
i - Public Administration

Scheme : Viax. Marks Mini. Marks Time
Two Papers
Paper-{ (M) 39 3 Houns
Paper-i} 100 36 3 Hours
Note : Each paper shall consist 0f few parts,
Part-I would co.:. v 1) compulisory short answer questions of 4
marks each to be »1:wered in 50 words. Total Marks : 40

- -
Part-1l civided 2riires sections  each section contains |2
descriptive type i of 20 marks each T te candidates are

required to atten. ™ rher auesiions selecting one question fronyn

“each section. - Total Marks : 60
’ PN g S [ e mmeel ik ek q}“/ :
Paper - I : (.qrpmrgt‘t:y,}; Administrative Systeins oic, Academi~

-Vf'f.'ﬂb(t - A M.S. Brij Univers, .y
. Mcaumg, Nature, Scape and Significance of Comparative Pyb| i Bharatpur
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Strugtural Functional, licological ang Developmental Approaches
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Srilabus U.A. Part-ll] + 41 [’- 10 )
Section - B

Parliamentary Systen in UK, Presidential System in (JSA &SSION-ZOZL2'23
Presidentialist System in France, Salient Features of Administrative
Systems of UK, USA, France and Nepal with particular Reference 1o
Central Administration and Nature and Role of Civil Service

Section - ¢ !

British Home Office, Cabinet Secretaniat in Great Britain, Inde-
pendent Regula ory Commission USA. The Office of Governor in
the USA . Freu:ch Council of State, Swedish Ombudsman, British

Treasury i

Core Readings :

I Ferrel Heady - Public Administration - A Comparative I'erspeg-

Live. |

2. Ogg &'Zink . Modern Foreign Government.

3 V.D Maha an - Modern Select Governments.

4 Vishnu Bhzgwan and Vidya Bhushan - World Constitutions.

5. @R gl fermees s s

6. Wl ¥ : eI v

7 Gavin Dreviry and Tony ‘Butclicer  The Civil Service Today.

8 US Goverument Manual. ,
9 S.R. Maheswari : Higher Civil Service in France.
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Core Readingy :
i. Ferrel Heady : Public Administration A Comparative Perspec-
tive.-
2. Ogg & Zink : Modern Foreign Government
3 V.D. Mahajan : Modem Select Governpents
4. Vishau Bhagwan and Vidya Bhushan - World Constitutions.
5. vl il getere somefie st
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7. Gavin Drewry and Tony Butcéhcer : The Civil Service Today.
8 US. Government Manual.
9. S.R. Maheshwari : Higher Civil Service in France.
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Sylisbus B.A. Part-f11 + 45

-2022-2
5ESSION-20
Paper-l : Local Administration
Scheme . "Min. Pass Marks 72 Max Marks = 200
Paper-! 3 hrs. Duration 100 Marks
Paper-I! 3 hrs. Duration 100 Marks

Section - A
~ Meaning, Nature, and Significance of Local-self Government in
Modern State, Evolution of Local-self Government during the An-
cient, Medicval and Modern India.

The Organisational Structure of Urban, Local-self Government |
in India, Comtposition, Fupctions Powers and Role of various kinds
of Local-bodies. Local Administration of the Metropolilan Citics,
Municipal Corporations and their Problems of Aulonomy and Ac-
counta ility. '

Section - B ‘

‘Theory and Practice of Democratic Decentralisation in.India with
special reference to 73rd Constitution Amendment, Panchayati Raj
Instjtution, Zila Parisad, Panchayat Samiti, Gram Panchayats aiid Gram
Sabha : their Organisation and Functions. Personncl Administration for
Rural & Urban Gevernments. Problem of Recruitment, Classification,
Promotion. Training and Service Condition of Local Officials.

Seetvn - C

Financial Administration of Local Bodies in India. Strengthen-
ing pf Local Resources.

State Conrol over Local Bodies, Urban and Rural Mechanisin

~ of control over Local Bodies at State Level The Role of Directorate

.
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0 * Universify of Rajusthan 3
of Local Bodics and Gramin Vikas & Panchayati Raj Department. ( l :

Books Recommended : cTAN-2022-3
‘- I R. Argel : Municipal Govémnment in India. SESSION-ZL 1
2 S.R. Maheswart . Local Government n India.
J. M.V. Mathur - Panchayati Raj in Rajasthan.
4

R L. Khanna - Municipal Government and Administration i
India.

5 S.K. Bhogle : Local Governmett in India.
gl @l i : wra f wrla g
Subsidiary Readings :

I. S.C. Jain : Community Development and Panchayati Raj
2. Govt. o} Rajasthan : Sadiq Ali Report, 1964.

3. Govt. of Rajasthan : Rajasthan Municipalities Act, 1964
4. Rajasthan Panchayat Raj Act, 1994. :

5. Govt. of India : Diwakar Committec Report, 1963.

6. Balwaht Rai Mchta : Commitice Report. 1957
Jouraals : :

I. Nagarlok, Delh)

2. Journal of .Local Self Government, Bombay.
3. Kurukshctra.
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