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B.A PART- 1st (2017-18)

Public Administration
Scheme Max. Marks Mini. Marks Time
200 72
Two Papers f
Paper-I 100 36 3 Hours
Paper-I1 100 36 3 Hours

Note: Each paper shall consist of two parts.

Part-I would contain 10 compulsory short answer questions of 4 marks each to be
answered in 50 words. total Marks : 40

Part-II divided into three sections- each section contains 2 descriptive type
question of 20 marks each. The candidates are required to attempt three questions
selecting one question from each section. total Marks : 60

Paper-1: Elements oi‘ Public Administration
Section-A

Meaning, Nature and scope of Public Administration, Importance of Public
Administration in Modern Society, Public and Private Administration. Evolution of
the study of public Administration. Approaches to the study of Public
Administration- Classical and Humanistic.

Section-B

Organization - Meaning, Formal and informal Organization, Principles of

Organization Hierarchy, Unity of Command, Coordination, Centralization,

Decentralization, Authority and Responsibility. Chief Executive, Supervision,
. Delegation, Leadership, Communication, Decision—making. :

Section-C

Budget, Meaning and forms Principles of Budgetion, Personne] Administration:
Meaning, Nature and Importance, Nature of Bureaucracy. Classification,
Recruitment, Trainin 2, Promotion of Civil Servants.

Books Recommended:

1. A AwasthiS.R. Maheshwari, Public Administration,

2. C.P. Bhambhari: Public Administration.

3. D.R. Sachdeva and Meena Sogani: Public Adminjstratiomxcept and
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Application.

Mohit Bhattacharya: Public Administration.

Rumki Basu: Public Administration. .

M.P. Sharma and B.L. Sadna, Public Administration in theory and Practice.
S.L. Goel, Public Administration-Theory & Practice.

Hoshiar Singh and Pradeep Sachdeva, Administrative Theory.

Ravindra Sharma, Lok Prashashan ke tatav.

10. SurendraKatariya, Lok Prashashan ke tatay.

i1,

R.K. Dubey: Adhunik Lok Prashashan.
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Paper - II: Public Administration in India
Section-A
Salient features of Indian Administration. The Union Executive: President, Prime

Minister and council of Ministers. The organization and working of the Central

Secretariat and cabinet Secretariat.
Section-B

Organisation and Working of Ministry of Home and Ministry of Personnel,
Pensions & Public Grievances, Committee on Public Undertakings, Financial
Administration: Budget Formulation, Enactment and Execution, Comptroller and
Auditor General of India, Public Accounts Committee, Estimates Committec.

Section-C

Control over Administration: Legislative, Executive and Judicial: Administrative

corruption, Redressal of Public Grievances, Administrative Reforms:
Administrative Reforms Commission and Administrative Reforms, Commission
with reference of Personnel Administration and Corruption.

Books Recommended:

S.R. Maheshwari: Indian Administration.

R. Sharan; Public Administration in India.

Ramish Arora & Rajni Goyal: Indian Pubiic Administration.
Avasthi & Avasthi: Indian Administration. :

Hoshiar Singh & Mohinder Singh: Public Administration in India: Theory and
Practice
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B.A. Part I1 Exam
Public Administration
Scheme Max Marks Mini, Pass Marks Duration
Paper-I 100 36 03 hours
Paper-Tl 100 36 03 hours
Total 200 72 06 hours
Durétion :3hrs Max. Marks - 100

Mini Pass Marks: 36

Note: Each Paper shall consist of pro parts.

Part-1  would contain 10 compulsory short answer questions of 4 marks each o
be answered in 50 words. Total Marks : 40

ptive type of 20
marks each. The candidates are required to attempt three questions
selecting one question from each section, Total Marks : 60

PAPER - |: ADMINISTRATIVE IN STITUTIONS IN INDIA
Section-A

Organization and working of fol lowing Administrative Institutions :

L. University Grants Commission, 2. UPRS.C, 3. Reserve Bank of India.
4. National Human Rights Commission (NHRC(C)
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Books Recommended :
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Core Books :

Waldo : Administrative State.

Field : Government in Modern Society.
Paranjape : Planning Commission.

LLP.A.: Organization of the Government of India.
Dr. H.C. Sharma : Prashasnik Sansthayen.
Report of Finance Commission of India.

M.G. Gupta: Modern Government.
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Books for Reference :

Garbin : Systematic Politics.

Salt: Political Institution : A Preface.

Reports of Second ARC.

Journal:

Indian Journal of Public Administration, New Delhi
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PAPER - I1 : STATE ADMINISTRATION IN INDIA
Section - A
Present Status of state administration under the constitution of India and its
General back ground with reference to Rajasthan.

The Office of the Governor - Powers, Functions and Role in State
Administration,

The Office of the Chief Minister - Powers, Functions and Role and Importance «

of the office, Relationship with Council of Ministers.

Organization of the State Secrctariat. Organization and working of the
Departments of Home, Finance. Chief Secretary - its Role and Significance in State

Administration.
Section - B
Organization and working of the following Boards Companies and Directorates in
the State of Rajasthan.
a) Revenue Board
b) Directorate of Agriculture
¢} Directorate of Education
Section-C

Personnel Administration : Role of the State Civil Services in Rajasthan (R.A.S,
R.PS. etc), organization and working of the Rajasthan Public Service
Commission, Training of State Civil Services, organization and functions of state
training institutes in Rajasthan. ' :

District Administration : Organization of district administration District Collector -
functions and position. Revenue administration at the District and below level. the
role of $.D.O., Tehsildar. :
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Book Recommended :

. CoreBooks:

S.R. Maheshwari : Indian Administration

S.S. Khera : District Administration in india

M.V. Pylee : Indian Constitution (Hindi also)

A.R.C. : Report on State Administration

A. Zabier & Gupta : Organization of Government of Uttar Pradesh.
Dr. H.C. Sharma : Bharat Mein Rajya Prashasan.

C.M. Singh & Other : Rajasthan main Rajya Prasshasan.
Surendra katariya : Rajya Prashasan,

Reference Books:

D.P. Singh: Readings in Indian Administration

S.L. Verma: Revenue Board in Rajasthan
LLP.A.:Revenue Board.

Rajasthan Government Secretariat Manual.

Rajasthan Government : Report of Administrative Reforms Committee
(Mathur Committee Report, | 966)

Rajasthan Government : Report of the Committee on Training 1963.
- H.C.M. Institute : Management of Higher Personnel of Public Administration.
8. LLPA. : Indian Joumal of Public Administration (State Administration

!J’Pf"F\’.“UJ?G.\‘F"MPP’!\’:“>
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I.D. Shukla : State and District Adm inistration in India.

10. B.Mehta: Dynamics of State Administration.
I1. Annual Report of the Departments of the Government of Rajasthan, Jaipur,
C. Journals: |
| Indian Journal of Public Administration (New Delhi),
2. Prashashnika : H.CM.RIPA. Jaipur.
3. Management in Government, Delhi.
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. B.A. Part i1 Exam

Public Administration
Scheme Max Marks Mini. Pass Marks Duration
. Two Papers ,
Paper-I 100 ; 36 3 Hours
Paper-IT 100 36 3 Hours

Note: Each Paper shall consist oftwo parts.

Part-I would contain 10 compulsory short answer questions of 4 marks each to be-
answered in 50 words. Total Marks : 40

Part-IT divided into three sections- each section contains 2 descriptive type
question of 20 marks each. The candidates are required to attempt three questions
selecting one question from cach section. Total Marks : 60

Paper -1 : Comparative Administrative Systems
Section - A
Meaning, Nature, Scope and - Signiﬁcange of Comparative Public
Administration Structural. Functional, Ecological and Developmental Approaches
to the Study of Comparative Administration. :

2 S
Salient Features of the Constitution of UK, USAJFrance &Chisz=-
Section - B

Parliamentary System in UK, Presidential System in USA and Presidentialist
System in France. Salient F. eatures of Administrative Systems of UK, USA%ance
andNepal with particular Reference to Central Administration and Nature and Role
of Civil Service

Section - C

British Home Office, Cabinet Secretariat in Great Britain, Independent
Regulatory Commission in USA. Thé-Qfficeof-Governoris he-1J S

Council of State, Swedish Ombudsman, Bﬂ-&shfﬁa‘ﬁi;c
Core Readings:

1. Ferrel Heady Public Administration - AComparative Perspective.

2. Ogg & Zink Modern Foreign Government. '

3. V.D.Mahajan : Modern Select Governments

4. Vishnu Bhagwan and Vidya Bhushan : World Constitutions. ,
Bl
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Paper-IT : Local Administration

Scheme: Min. Pass Marks 72 Max. Marks 200

Paper-I 3 hrs. Duration 100 Marks

Paper-11 3 hrs. Duration 100 Marks
Section - A

Meaning, Nature, and Significance of Local-self Government in Modern

State, Evolution of Iocal-self Government during the Ancient, Medieval and - :

Modern India.

The Organisational Structure of Urban, Local-self Government in India,
Composition, Funections Powers and Role of various kinds of Local-bodies.
Municipal Corporations and their Problems of Autonomy and Accountability.

Section - B

Theory and Practice of Democratic Decentralisation in India with special
reference to 73rd Constitution Amendment, Panchayati Raj Institution, Zila
Parisad, Panchayat Sarniti, Gram Panchayats and Grain Sabha : their Organisation
and Functions.

Section - C
Financial Administration of Local Bodies in India.
State Control over Local Bodies, Urban and Rural Mechanism of control over

Local Bodies at State Level. The Role of Directorate of Local Bodies and Gramin
Vikas & Panchayati Raj Department. '

Books Recommended :

R Argel : Municipal Government in India

S.R. Maheswari Local Government in India.

M.V. Mathur: Panchayati Raj in Rajasthan. ‘
RL Khanna : Municipal Government and Administration in India
S.K. Bhogle Local Government in India.
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Subsidiary Readings

1. S.C.Jain: Community Development and Panchayati Raj

2. Govt. of Rajasthan : Sadig Ali Report, 1964

3. Govt.of Rajasthan : Rajasthan Municipalities Act. 1964
4.  Rajasthan Panchayat Raj Act, 1994
5
6
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Govt. of India : Diwakar Committee Report, 1963
- BalwantRai Mehta : Committee Report, 1957.
Journals

1. Nagarlok, Delhi

2. Journal of Local Self Government, Bombay. (22» LLZ
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7. . Gavin Drewry and Tony Butcheer : The Civil Service Today
8. US Government Manual

9.  S.R.Mahesiwari : Higher Civil Service in France.
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Core Readings:

ES I Ferrel Heady Public Administration : A Comparative Perspective.
Ogg & Zink Modern Foreign Government.

V.D. Mahajan : Modern Select Governments

Vishnu Bhagwan and Vidya Bhushan : World Constitutions.
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Gavin Drewry and Tony Butcheer - The Civil Service Today
US Government Manual
S.R. Mahesiwari : Higher Civil Service in France.
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