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1.

Legal Assistant
Pay Band of Rs.9300-34800 (Grade Pay Rs.4800) or as amended from time to time.

1. Essential Qualifications

e The incumbent should have passed three year LL.B. Course/ LL.B. Five Years
Course from any recognised University/ Institution., and
e LLM or Two year Law practice in Court.

2. Mode of Selection

(@) The selection will be based on interview only.

(b) In case the number of applicants are very large than the number of posts
advertised, then written test will be conducted for shortlisting the candidates for
interview.

(c) The number of candidates called for interview shall be 10 times of the number of
posts to be filled-in in the category in case of short-listing.

(d) The scheme of the examination for written test will be prescribed by the University
from time to time with the approval of the Syndicate in this regard.

Age limit: Not exceeding 35 Yrs. (40 years in case of SC/ ST/ differently-abled category/
women candidates). Age will be calculated as on 1st July of the year of advertisement.

In case written test become necessary it will be held as under:

Phase-I
Paper —I: - 2 Hrs.
(1) Verbal and Communication Ability in English (50 Questions):150 Marks
(i) Verbal and Communication Ability in Hindi (50 Questions) : 150 Marks

Paper —I1: - 3 Hrs.
(i) Legal Aptitude (100 Questions) : 300 Marks
(if) Logical reasoning and data Interpretation (50 Questions) : 150 Marks

Phase -11

Interview : 150 Marks
Note :-

(i) Each MCQ question shall contain four answer options and the candidate
shall be required to select one option as his/her correct answer and mark in
the OMR answer sheet by darkening the respective circle with blue/ black
ball point pen. Darkening multiple marks in the OMR sheet will be treated as
wrong answer. Each correct answer will be awarded three marks and one
mark will be deducted for wrong or multiple answers.

(if) In case of equal marks in the written test the one who has secured higher
percentage of marks in LL.B. examination will be considered higher in
merit. In case of equal marks and equal percentage in the LL.B. examination
the one born earlier will be considered higher in merit.

(iii) Wherever Interview is involved, the candidate shortlisted in Unreserved
Category for the Interview will only be considered for the post in Unreserved
Category, however for short-listing for Unreserved Category all candidates
will be considered.




Stenographer :

e Essential Qualifications :
Graduation from any University/Institution recognized by Government of Rajasthan
/Others.

1. English Shorthand :
Dictation of 100 words per minutes and 40 words per minutes in English
typewriting.

2. Hindi Shorthand :
Dictation of 80 words per minutes and Hindi typewriting.

e Mode of Selection
Competitive examination for the posts of Stenographers/Stenographers Grade-11 shall
consist of the subject given in two alternative Group A and B. A candidate shall be
required to pass the subject group of the post applied and required to pass Group C
compulsorily:-

Group — A (English)
English Shorthand Test:

Paper Duration Marks
1. | Dictation of 100 words per minutes 6 Minutes 100
5 Transcription and typing of dictated passage in English on 50 Minutes
Computer
Group - B (Hindi)
Hindi Shorthand Test:
Paper Duration Marks
1. | Dictation of 80 words per minutes 6 Minutes 100
5 Transcription and typing of dictated passage in Hindi on 50 Minutes
Computer
Group-C
Computer Test:
Paper Duration Marks Minimum Marks
1. | Speed Test 10 Minutes 50 20
2. | Efficiency Test 10 Minutes 50 20

e Minimum speed should be 8000 key depressions per hour on computer.
e The Language of Speed and Efficiency Test would be same as the Language of
Shorthand Test.
e The marks in the Speed Test shall be awarded as per the following formula:
(20/8000) x Net Speed (in depressions per hour)
e Syllabus for Efficiency Test shall be as follows:
1. The test may be taken on word processing software.
2. It shall include formatting of text, paragraph, page and table using proper
methods.
3. Formatting of letter.

NOTE: The font for Shorthand and Computer Test shall be ""Kruti Dev 010" for Hindi and
"Calibri* for English.

INTERVIEW
Interview shall be held after declaration of result of Shorthand & Computer Test and number of
candidates to the extent of five times of number of vacancies shall be called for Interview.
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